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Kentucky Jails
Model Policies and Procedures

	Policy #

Searches Non-housing Areas
	

	This policy is for internal use only.  

	Applicable Kentucky Statutes: 

	Applicable Kentucky Regulation: 501 KAR 3:060. Security; control.

	ACA Standard:

	Date available online: Jan. 18, 2021
	


I. Policy: It shall be the policy of the Jail to conduct inspections and searches of all non-housing areas of the facility. In addition to locating contraband, these searches will also focus on identifying potential safety and security hazards.

II. Procedures: 

A. Areas that are inmate accessible

a. There are areas in the jail that will be used by or accessible to inmates on a temporary basis. These include but are not limited to, interview rooms, video arraignment room, multi- purpose room, recreation area and visiting room. 

b. The previous areas will be searched prior to and after each use. Officers will be looking for such things as, items left by inmates from previous use and equipment that is missing or damaged. These areas are often used by inmates to move contraband and written communications between cellblocks. Officers locating anything unusual will immediately report it to the shift supervisor. When necessary use of the room will be discontinued until the problem has been corrected.

c. The laundry room, janitors’ closets and any areas that the trustees have access to, will be inspected on a continuous basis. Due to the trustees having access to equipment and materials that when misused can be dangerous, officers when in these areas, will remain attentive to activities and must be familiar with equipment inventories.

d. Empty cells and cellblocks will be checked at least one time per shift.    

e. In addition to the search times that are indicated in this section, each shift will at least one time a week thoroughly search these areas.   

B.  Publicly accessible areas: These areas include the vestibule at the main entrance, lobby, public restrooms and the visitors’ side of the visiting room, including the hallway used to exit the visiting room.
a. A walk through of these areas will be conducted one time on each shift and a more thorough search will be conducted by each shift at least once a week and before and after visiting times. Any location used for attorney, clergy or other special visiting purposes must also be checked at the completion of a visit.

C. Building perimeter and mechanical areas: Checks of these areas will be conducted to detect security breaches, damage, equipment malfunctions and to deter escape attempts.
a. Checks will be conducted at least once per day and shift supervisors will rotate the officers assigned to allow all personnel to become familiar with all areas of the building. The officer will be equipped with a flashlight, portable radio, key to access the mechanical rooms and must be properly dressed for inclement weather. The officer conducting the check, will notify Main Control when beginning and ending the tour and each time a mechanical room door lock is accessed.   

b. Officers conducting the perimeter check, will walk around the exterior of the building and simultaneously check all parking areas. 

D. Kitchen and medical: The medical and kitchen area, including the food storage and loading dock areas will be searched at least twice a month.    
E. Offices and employee areas:  

a. Individual offices and employee areas will only be searched as authorized by the Jailer.

F. Officer post duties:   

a. Searching other areas of the jail to include but not limited to, sally port, change out room, property storage rooms and corridors to emergency exits will be the responsibility of the officer assigned to the duty post.  These areas will be checked a minimum of at least once a shift and thorough shakedowns will be conducted in conjunction with weekly cell searches. 

b. The search scheduling and times contained in this policy are minimum standards. Officers should remember that a search or shakedown can be initiated any time by receiving authorization from the shift supervisor.  

c. All searches will be logged.

This policy will be reviewed annually and revised as needed.
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